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Vureno MEeHHe PonuTenscKoro cosera
VYureno MmHeHHe CoBeTa 00y4aromuxcsl

IIpaBujia mob30BaHuA ONOJIHOTEKOU

I"ocymapcTBEHHOTO OFO/IKETHOTO 00IE00Pa30BaATENLHOTO YUPEKACHHUS
cpenHeii o01eodpasoBaTenbHOM WKob! Ne 255 ¢ yriayOieHHbIM
U3yYEeHUEM OTICIbHBIX YUeOHBIX PEAMETOB AIMUpANTEHCKOro paona
Cankt-IleTepOypra



O0mMe moJioKeHus
Hacrosupe mpaBuia mojib30BaHKsl IKONBHOH Onbnuorexoi (nanee — [IpaBuia) cocraBieHbl HA
ocHOBaHMH 3aKoHa P® «O oubnuoreunom nene» ot 29.12.1994 r. Ne78-03

[IpaBruia mop30BaHKs OHOIHOTEKOH pazpabaTeBalOTCs HA OCHOBE [10I0KEHHUS O MIKOIBHOM
oubnuoreke.

[MpaBuna mons30BaHus OHONMHOTEKOH — JOKYMEHT, OIPEIEISIOIMA B3aHMOOTHOIICHHUS
0JIb30BaTeNs ¢ OMOIMOTEKOM U PErIAMEHTHPYIOIHHE 0OLHH NOPAIOK OpraHu3aliH
o0cnyKHBaHuUs 1 JlocTyna K GpongaM OMOIHOTEKH.

IIpaBo cBOOOAHOTO U GECIIATHOIO MOJIB30BAHUS OHOIMOTEKON HMEIOT YYaCTHHKH
06pa3oBaTeLHOrO Mpolecca — o0yJaroImecs, nearornyeckine paboTHAKH, POAUTENH (MHbIE
3aKOHHBIE IPEICTABUTEIH ) 00yJaIomuXcs (Janee — I0JIb30BATEINH).

K ycayram mosb3oBaTelieii npesocTaBisiioTCH:

- OCHOBHOM (hOHJI: XyHI0KECTBEHHAs, METOAMYECKast, HAy4HO- NONYJIAPHAs, IEPHOAHYecKas
NMTEpaTypa;

- yueOHbli (hoH1: yueOHUKY, yuebHble mocobud, yueOno-MeToquuecKas IuTepaTypa; -
CIIPaBOYHO-TIOMCKOBBIN anmapar: CIpaBoYHO-0uOnuorpaduueckuil houa,
PEKOMEH1aTENbHbIE CIIMCKH JIUTEPATYPBI;

- HHIMBH/yaJIbHBIE, I'PYIIIOBBIE 1 MaccOBbIE (hOpMBI OUOIMOTEYHO-UH(POPMAIMIOHHOTO
o0cCTyXHBaHHSI.

bubnuoTeka 00CTyKHBaET:
- Ha aboHeMeHTe;
-B YATAJIHHOM 3aJIe.

Pexxum paboTsl OUOIHOTEKH:

C nouenensHuka mo natuuiy ¢ 9.00 — 16.00.
YetBepr — METOAMYECKUH JIEHB
CaHUTapHBIA IEHb - MOCNEIH ISATHHIA KOKI0r0 Mecsina

IlpaBa, 00513aHHOCTH M OTBETCTBEHHOCTH MOJIb30BaTe e

Ipasa:
1. ITonp3oBarbes OecmnaTHRIMU OHOIHOTEYHO-UH(OPMAITMOHHBIMH YCITyraMu:

- moctyn K OumbnmmoTeynbiM (oHzam u HHQOpMAanMM; - IOAYYEHHE BO BPEMEHHOE
II0JIb30BaHHe YYeOHOM U Xy/I0KECTBEHHOM TUTepaTypsl (OHAA;

MOJIy4eHHe KOHCYNbTanui 1 6ubnuorpaduyeckux cpaBok;

1

IPOAJICHHE CPOKA ITOJIb30BaHHS JOKYMEHTAMH B YCTAHOBIIEHHOM ITOPAIKE;]

HCIOJIE30BAHHUE CHPABOYHO-IIOUCKOBOIO airapara,

nojy4enne OubnuoreuHo-OuOIHOrpaduuecKux H HHPOPMAIMOHHBIX 3HAHUH, YMEHMHA M
HABBIKOB CAMOCTOSITEIHOTO MONE30Banus OUOIMoTeK0H, KHUTOH, nHpOpManueH.

2. IlpuHuMarhk y4actie B MEPOIPUSATHSX, IPOBOAUMBIX OMOIHOTEKOI.

3. Oxa3bpIBaTh NPAKTHYECKYIO HIOMOINL OUOIIHOTEKE.
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4. O6xanoBarh JcHCTBHSA OMOMMOTEYHBIX paOOTHUKOB, YIIEMIIAIOIIMX €ro Mpasa, y AUPEKTOpa
006111€06pa30BaTEHFHOTO YUPEIKACHH)S UIIH B BBIIIECTOSIINX OPraHu3alusiX.

Obsazannocmit:

1. Co6ioieHHe IPaBHII TIONB30BaHuUs OHOIHOTEKOH;

2. BepexHoe OTHOIIEHHE K KHIDKHOMY U yueOHOMY QomHmy 6ubmnorekn (He IeNaTh IOMETOK,

TIO/T4epKUBaHMH, He PUCOBATH, HE BHIPHIBATH, HE 3arUOATH CTPAHMIL H T.J.)

3. Bo3sBpar moiy4YeHHBIX KHHKHBIX CIMHMIL B CTPOIO YCTAHOBIICHHBIE CPOKH;

4. He BHIHOCHTH KHHTH H y4eOHHKY (hoH/IA U3 IoMeleH sl OHONMOTEKH, €CIIM OHH HE 3aMHCaHBI
B UMTATENLCKOM (QOpMYIIsIpe;

5. Tlomp30BaHME LEHHBIMH H €IMHCTBEHHBIMH 3K3EMIUIIpaMU KHUT, CIIPABOYHBIMH M3TaHUAMHU
TOJIBKO B NIOMEIIEHAN OHONMOTEKH;

6. OcMoTp KHHT M3 OmOImoTeuHOro (hOHIA NPH MONyYeHHH H coolmenue 00 oOHapyXeHHs
ne(eKTOB COTPYAHHKY OHOIMOTEKH, KOTOPBIH CIENaeT COOTBETCTRBYIOLIYIO TTOMETKY;

7. PacnuchlBaThbCsS B UMTATENbcKOM (OpMYISIpe 3a KaXIbl HONydeHHBIH B OHONHOTEKE
MOKyMeHT (kpome yuatnuxcs 1-4 xiaccos);

8. He mapymars HOPSIOK PACCTAHOBKY JOKYMEHTOB B (DOHIE OTKPBITOrO JOCTYIIA;

9. TIpoXOIMThH MEPEPErkCTPALHIO IOIb30BaTENeH eXEroHO, B Hadae y4eOHOTro rojia;

10. ITpx BHIOBITHH M3 IIKOINEI, BEPHYTh B OHONMOTEKY YHCIIAIIMECS —3a I0Jb30BaTeNeM KHUTH H
yueOHuKH (poHaa;

11. CobmoaeHre B OMONMOTEKE THINWUHBI W IOPSANKA, HE BXOIUTH B OMONMOTEKY B BepXHEH

onexae.

OmeemcmeeHHOCb.:

L Ilpp wHapymeHHM CPOKOB IIONL30BAHHS KHHIAMH 0e3 yBaXHUTENBHBIX [PHYHH
0JIB30BaTEIH MOT'YT OBITh BPEMEHHO JHINEHE! IIPaBa MOJIb30BaHUs OMOIHOTEKOM.

2. VMEIIUIEHHAS TI0pY4a M XHINEHHe KHMI M y4eOHHKOB u3 OubmmoreuyHoro ¢ounma

npeaycMaTrpuBarOT OTBETCTBEHHOCTE B COOTBCTCTBHH C HeﬁCTBYIOUIHM 3aKOHOIATCIILCTBOM.

Oo6szannocTH 0MOIHOTEKH

Bubnuomexa 0bazana:

- obecmeynTh OecIUIATHBIN M CBOOOMHBIM JOCTYIT MONIb30BaTeneil K 6ubnuoreunsiM GoHIAM H
GecIIaTHYIO BBIIAYy BO BPEMEHHOE I0JIb30BAHKME KHUT 6MOMMoTeuHOro GoHa;

- 0OCCIIEUHTh ONEPATHBHOE ¥ KavyecTBEHHOE OOCIY)KHMBAHHE IIONB30BATENEH C y4YeTOM HX
3aIpOCcOB M NOTPEOHOCTEH;

- CBOEBPEMEHHO HH()OPMHUPOBATE MONB30BATENEN O BCEX BUIAX MPEICTABIIEMBIX YCIIYT;

- PEJIOCTABNATh B TIONB30BAHHE KATalOTH, KapTOTEKH, OCYHIECTBILITH APYrHEe (OPMEI
OHOIMOTEYHOTO UH()OPMUPOBAHHS;

- M3y4aTh NOTPeOHOCTH MOJIb30BaTENCH B 00pazoBaTebHON HH(OpMAIHH;

- BECTH KOHCYJBTAIMOHHYIO paGoTy, OKa3blBaTh MOMOINb B IOUCKE M BBIOOPE HEOOXOMMMBIX
HH(POPMALMOHHEIX PECYPCOB;

- OpTaHH30BaTh OUOIHOTEYHBIE MEPOUPUATHA M BHICTABKM, 0030pPBI, IHA HHGMOPMALMH U
JpyTHeE;

- COBEpIIEHCTBOBATH PaboTy € MMOJIb30BATENAMY IIyTEM BHEAPEHHUS IIEPEIOBBIX KOMIIBIOTEPHBIX
TEXHOJIOTHH;



- CHCTEMATHYECKH CIICIUTh 34 CBOEBPEMEHHBIM BO3BpAIleHHMEeM B OHOIHOTEKY BBIIAHHBIX
9K3eMIUISIPOB (HOHA;

- IPOBOJIMTE B Hayajie yueOHOTO T0/1a EKErOHYIO IEPEPETHCTPAIIUIO YU TATENEH;

- 00ecIeynTh COXPAHHOCTD M PAIlHOHAIBHOE HCIIONbE30BaHHe OHOIMOTEMHOrO (dona, co3raTh
HEOOXOIMMEIE YCIIOBHS /ISl XPaHEHHS TOKYMEHTOB;

- crroco0cTBOBATh  (POPMUPOBAHMIO OmOMMOTEKHN , KaK  LEHTpa paboThI g

KHHTOH H HH(pOpMaLHei;

- co3aBaTh H MNOIIEPKUBATH KOMQOPTHHIE YCIOBHA JUIi pabOTHI MONB30BATENCH; -
o6ecreunTh peKuM paboThl B COOTBETCTBHH C MIOTPEOHOCTAMH y4eOHOT0 3aBEACHHS,

- OPOBOJMTh AHANH3 O HENOMYIICHHIO Ionajanud B (QOHI JOKYMEHTOB JKCTPEMHUCTCKOTO
COJIEPIKAHUS;

- IpOBOJMTE B coorBercTBHM ¢ m.2 cr. 14.1 @3 or 25.07.2002 Ne 114-®@3 «O
HNPOTHBOJACHCTBUA OKCTPEMHCTKOM JIeATelILHOCTH» CBepKy OmbOmmotednoro d¢onHga ¢
(enepanbHBIM  CIHCKOM JKCTPEMHUCTCKHMX MAaTepHaloB, CBOEBPEMEHHO OTCIIEKHBATH
OOHOBIEHHS W OINEPaTHBHO HHGOOPMUPOBATH COTPYJAHUKOB INKOJIBI O BHECEHHBIX
H3MCHCHHSX.

- B coorBercTBHH ¢ @3 or 29.12.2010 N 436-®3 (pen. ot 01.05.2019) «O 3amure neredt ot
uH(GOpPMAIIMK, MPUYHHSIOEH BPe/l UX 3I0POBLIO H Pa3BHTHIO»

Mopsiaok noJib30BaHUA OHOIHOTEKOH

I 3anuchk MoNb30BaTeNcii MpOBOAMTCA Ha abOHEMEHTe. Yualuecs 3aluchIBAOTCH B
OHUOIHOTEKY COIJIACHO CIIHCKY YYallMXCs IIKOJBI, COTPYAHUKH M YUUTENS — COITIACHO CIIUCKY
COTPYJHHUKOB IIKOJIBI, POIHTENH (3aKOHHBIE MPEICTABATENH) 00YYAIOMINXCS — 110 ITAaCIOPTY.

2. Ha kaXKIoro IOJIB30BaTeNd 3alOIHSAETCS YHTATENBCKHH (OpPMYISp YCTaHOBJIEHHOIO
oOpa3na Kak JOKYMEHT, JArOIHii IIPaBO N0JIb30BaThCs OHOIHOTEKOMH.

9. [MpH 3ammMcH  TONB30BATENIM  JOJDKHBI O3HAKOMHTLCS C TPABHIAMH  TIOJE30BAHUS
OMOMMOTEKOH M TOATBEPAUTH O00s3aTENLCTBO 00 HX BBINOJHEHHWH CBOEH MOANKCHI0 Ha
YUTATEIBCKOM (OopMyJIsIipe.

4. YuTaTensCKAM W KHIDKHBIH (GOpPMYJSpBl SBISIFOTCS TOKYMEHTaMH, YJIOCTOBEPSIOMIMMH
daxT U JaTy BbIIAYH MOJIH30BATENIO IEUYATHBIX H IPYIHX JOKYMEHTOB OHOIHOTEUHOro QoHAa H
UX BO3BpAIICHHS B OHOIHOTEKY.

3 Brijaua u mpueM JOKYMEHTOB OHOMMOTEIHOro (GOHIA MPOU3BOJUTCS 10 Tpaduky paboThl
OHOIHOTEKH.

IMopsimok moJib30BaHUA A00HEMEHTOM

1. Cpok monb30BaHMs TOKYMEHTOM — 15 gHed. MakcHManbHOE KOJHMYECTBO BBIJABAEMBIX
€IUHOBPEMEHHO TOKYMEHTOB — 3 9K3.

2. Cpok monb30BaHUS JOKYMEHTOM MOJXKET GBITE IPOIJIEH, €CIM Ha HEro HET Crpoca co
CTOPOHEI IPYTHX MONB30BaTeNeH, MM COKPALIEH, €CIH JOKYMEHT NONb3YETCs MOBBIIEHHBIM
CIIPOCOM HJIH COJEPIKHTCS B €JHHCTBEHHOM sK3eMIuisipe. He moanesxkaT BbIade Ha JIOM
peiKHe, IIeHHBIE i CIPAROYUHEIE M3IaHMSL.

3. YueOHUKH IpeaocTaBisioTes 00ydalomuMes B IHYHOE [I0Ib30BaHHE HA CPOK HM3YUYCHHS
y4eOHOro npeaMeTa, Kypea, TUCHMIUIMHEL (MOIY ), HO He Oonee dyeM Ha | yueOHBIi roa.
4, [Tonp30oBarenu (32 HMCKIHOUEHWEM y4Halmuxcss |-4  KiaccoB) pacnUCHIBAIOTCS B

YUTATENBCKOM (OpMYJIsipe 3a KaXKIblii NMOMYy4YEeHHBIH SK3eMIUIIP; BO3BpalleHHE IOKYMEHTa
(uKCcHpyeTcs MOANKCHI0 OuOIMoTEKaps.



HOPHHDK HOJbL30BAHMA YHTAJIbLHBIM 32/10M

L. DHIMKIONEIUY, CIPABOYHBIC H3JIaHHs, PEIKHE W IEHHBIC KHHIM BBIIAIOTCSA TOJIBKO B
YUTAJILHOM 3aJIe.

Z. JToKyMeHTHI (poH/Ia, IIPeTHA3HAUEHHBIE [T UCTIONb30BAHMS B YATAIEHOM 3all¢, Ha JOM He
BBIJIAIOTCH.

3. Yucno NpousBeeHUH ICUaTH M IPYTUX TOKYMEHTOB, BEIIABACMBIX B YUTAILHOM 3ajIe, HE
OrpaHUYIHUBAETCS.



