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1. O6wKe nonoxeHus.

1.1. Hacrosmas HHCTpYKIMSI yCTaHABIMBAET CIMHBIA TOAXON IPH OoprasM3anuu paboTel ¢
TOCTYNAIOMMME OOpalleHHsIMH Ipax/aH. MHCTPYKUMs cOCTaBIeHA ¢ ydeToM geHcTByomeit
TOCY/apCTBEHHOH CHCTEMBI NOKYMEHTAIbHOTO OOecledeHus NpPH OpraHus3amid paboTsl ¢
NOCTYNAMUMH obpameHusmMu rpaxian: Koncruryunu Poccumiickoit ®enepanuu (cr. 24, 33,
46, 53); 3axkoma Poccuiickoii @enmepanuu «O6 obpasoBamum B Poccuitckoit Oenepanum»
(Ne 273-@3, ct. 45).

1.2. Opranmsaums paGoTHI C NHCBMEHHBIMH H YCTHEIMM OOpPAINCHHAMH rpakaad JOJIXKHA
obecrieuMBaTh  HEOOXOMMMEIC — YCIOBHSL 108 OCYIIECTBICHHA  IPELOCTABIEHHOTO M
FapaHTHPOBAHHOIO IpaXTaHaM IpaBa oOpamaTbes C MPEANOKEeHHsIMH, 3asBICHHAMH W
anobaMu B MMCEMEHHOM U YCTHOH (opme.

1.3. Paccnenosanne HapymeHHH HOPM TPO(GECCHOHANBHOTO IIOBENEHHS IeNarorHIecKHM
pabOTHHKOM MOKET OBITH IPOBEJEHO TOJBKO 10 MOCTYNHBLICH Ha HEro kanobe, MOTAHHON B
IIMCEMEHHOH (opme.

1.4. O6parenus rpaxiaH MOCTYNAIOT B BUE IPETIOKESHHI, 3asIBICHHN 1 5Kao6.
Ipenoxenne — obpareHne rpakian, HalpaBIeHHOE Ha yIYULICHHE 1eITeTbHOCTH IKObL.

3asprenre — oOOpamieHHe B EJAX pealH3aldd [PaB M 3aKOHHEIX MHTEPECOB IPaykiall
(y4ammxcs, yguTenei, Ipyrux paboTHHKOB IITKOJIBL).

Kanoba — oOpamenne ¢ TpeGoBaHHEM O BOCCTAHOBIGHHH IMPaB M 3aKOHHBIX HHTEPECOB
yJaluxcst ¥ pabOTHUKOB IMKOJBI, HAPYIICHHBIX IEHCTBHAMH THOO PENICHHSMH IOJDKHOCTHBIX
HIIHA 00IIEeCTBEHHEIX JIUII,

HOBTOpHBIMH CHHUTAIOTCA 06pa1_ueHH51, NOCTYNNHBIIHE OT OJHOIO M TOI'O XK€ JIhIa 10 OJHOMY H
TOMY K€ BOIIPOCY, €CIIH CO BPEMEHH I10/1a4H IICPBOTO HCTEK CPOK PACCMOTPCHHUS HIIH 3asIBUTEIR
HE YIOBJIETBOPCH JAHHBIM €MY OTBETOM.

II1ceMa OHOTO ¥ TOTO e JIHIA II0 OJHOMY M TOMY € BONPOCY, MOCTYIIHBILHE 0 UCTEYEHHUS]
CpoKa pacCMOTPEHHMS, CUNTAIOTCA NEPBUYHBIMH.

He cuurarorcst moBTOpHBIME MHChMa OIHOTO M TOTO JKE ABTOPA, HO MO PA3HBIM BONPOCAM.
AHOHMMHBIMHA CUMTAIOTCS [TMCBMA TPAKAaH 6e3 IO/IIHCH U YKa3aHus (haMUIINK, He COIepKalIie
JaHHBIX O MECTE XMTENBCTBA, PAOOTHI WIIH yueOhI.

2. OpraHu3anus JeJ0Npor3BOACTBA.

2.1. Opranusamus paboThl C IIHCBMAMH W YCTHBHIMH OOpAallEHHAMM TPAXKIAH JI0JDKHA
obecrieunBaTh HEOOXOMMMBIE YCIIOBHS ISl OCYILIECTBIEHHS PEIOCTABIEHHS TapaHTHPOBAHHOTO



rpaxianam Korcrutynmeii Poccuiickoit @enepauuu npaBa obpaimatses ¢ IIPEIIOKEHUAMH,
3QABJICHUSMH H JKaI00aMu B MHCBMEHHOH 1 yCTHOH (hopMe.

2.2. OTBeTCTBEHHOCTD 32 OPTAHU3ALMIO U COCTOSHHE JENONPOH3BOACTEA 110 TTHCHMAM H YCTHBIM
00pallleHHsIM IpaXkIaH BO3/I1araeTCs Ha TUPEKTOPA IIKOJIBL.

2.3. [lenonpouspoacTBo 1m0 obpameHusM TPaKIAH BeETCS OTACTBHO OT JIPYTHX BHIIOB
AEJIONPOU3BO/ICTBA U BO3JIAraeTCsl Ha TUPEKTOPA MIKOJIEL.

24. llpuHATHE peNIEHHs [0 pPACCMOTPEHHIO IIHCEM W YCTHBIX 0OpalleHHH TrpakiaH
OCYINECTBIAETCS JUPEKTOPOM IIKOJIEL.

2.5. HemocpecTBeHHOE MCIIONHEHHE [OPYYEHHH O MMCHMAM H YCTHIM 0OpaIIeHHsIM IpaXIaH
OCYIICCTBIIACTCA WICHAMH aAMHHUCTPALMH, PYKOBOJUTEISIMHU [OPa3ieIeHHU .

3. IlpueM u pervcTpaums nuceM IPakiaH

3.1. Bee noctynatonue B mKkony oOpamlenus rpaxiaH IPHHUMAIOTCS U oopMIISIOTCS B A€HD
MX TIOCTYIUICHMS M PETHCTPHPYIOTCS B JKypHalle yueta 0OpalieHuil rpaxan.

3.2. Tloctynaromme o0pamieHHss ¢ KOMHSIMH JOKyMEHTOB (HallpuMmep, KOMHS arrecrara,
JUIIOMA, TPYNOBOH KHIDKKH H JIp.) IPHKPEILISIOTCH K TEKCTY 00paleHus..

3.3. Obpauienus rpaxaan, KOIHHE OTBETOB HA HUX M JOKYMEHTbI, CBS3AHHbIE C HX paspercHueM,
PETHCTPUPYIOTCS H GOPMEPYIOTCS B JIElIa.

3.4. Tlocne peructpanuy oGpalleHns] paccMaTpPHBAIOTCSI B Cilydyae HeobxomumocTd KoMuccueit
HO  YperylHpPOBaHHIO CIIOPOB MEKAY YYaCTHUKAMH O00pa3oBAaTeNLHBIX  OTHOIIGHHE ¢
NpPHUBJICYCHHEM HEOOXOAMMBIX UICHOB aJMHHHCTPAUH MM ITI€JarOTHYECKOr0 KONIEKTHBA U
HATIPABIISIFOTCS. IMPEKTOPY IMKOJIbBL Ajis OQOPMIICHHS PE30IIOLHH C YKA3aHMEM HCIIOTHHTENs,
TIOPSAIKA M CPOKOB HCIIOTHEHHS.

4. PaccMoTpeHne nuchMeHHBIX 00pameHuii.

4.1.Ilucema rpakian mocie perucTpanuu H - OQOPMIEHHS PE30NIOLUH PYKOBOIHTEJIS
NICPEAFOTCS.  HAa MCIOJHEHHE KOHKPETHOMY HMCHONHHTETIO [OA POCHMCH B YYETHOM
JOKYMEHTAIIHH.

4.2. Tlucema rpaxcnad, TpeOylOIMe NPOBEPKH H3JIOKEHHBIX (axroB, paccmarpuBaroTcs
AOIDKHOCTHBIMHM ITMIIaMH B CPOK JI0 | Mecsma co JHS HX DPErHCTpanuM; He Tpebyloue
AOIOJTHUTCIPHOTO M3Y4CHHA M IPOBEpKH — He mosgHee 15 nueit ([Mpunoskenme Nel). B
OTACTBHBIX CIy4asX CPOK pacCMOTPEHHS MHChbMA (TelIerpaMMBbl) MOKET OBITH IPOUIEH, HO He
Oomee wem Ha 1 Mecsm, O YeM WCHONHMTENIs yBegOMIser 3asputens. He N0y CKaeTCs
HaIIpaBJICHUE MTICEM IPa)k/iaH Ha PACCMOTpeHHE pabOTHHKAM, IEHCTBHE KOTOPHIX 00KaTyIOTCs.

Obpauenns rpakuan, NOJUIeKallke HANPABIECHUIO B JPYTMC OPraHH3alUH H YUPEKIEHHS,
paccMatpuBaloTcsa B TedeHHe 5 gHeil. B stoM ciydwae ofpaineHue oTmpasnsercs C
CONMPOBOIUTEILHEIM MHCEMOM 32 MOAITUCHIO HCIIOTHHTEIIS.

B conposonutensHom nuckMe 0053aTENBEHO yKa3bIBAETCS TIOPAIOK OTBETA 3asBUTENIO, A LIPU
HEOOXOMUMOCTH — M OPraHM3alMH (YUPEKICHHIO), B KOTOPYIO HANPABICHO JAHHOE
obparenne. [Tpu 5ToM 0TBeT Ha OOpalLCHIE CTABUTCSA CEKPETAPEM Ha «KOHTDPOIb.



AHOHHMHbIE TIMCHMA, KaK IPABUIIO, HE PACCMATPUBAIOTCA. B cilyduae ecid aHOHHMHOE THCHMO
COMCPHUT KOHKPETHYIO H BaXHYIO MH()OPMAIMIO, OHO paccMarpuBaeTcs. OIHAKO peleHue o0
VICIIOJHEHUH aHOHHMHOTO oOpamieHus npunumaeT KOMHCCHS 1O yperynmupoBaHHIO CHOPOB
MEXKIY Y4aCTHHKaMHU 00pa30BaTe/IbHbIX OTHOLICHHH.

[Incbma, GeceMbICTEHHbIE 110 COREPIKALMIO, & TAKKE HEKOPPEKTHBIE 110 (popme, nopdHuparoTCa B
CIICHHANBHYIO IANKy H HE PACCMaTPHBAIOTCSI.

4.3. OrBersl Ha OOpaIeHHs! TPAKIaH TOArOTABIHBAIT UCIIONHUTENH 32 TIOIIIHCHIO JUpeKTopa
HIKOJIBL.

4.4. JIOIDKHOCTHBIE JTHIA IPH PACCMOTPEHHH 0OpALIEHHEH TPa/IaH 00sS3aHbL:

® BHUMATEILHO NPOaHAM3UPOBATE U3JI0KEHHEIE IPOOJIEMEI, B CIy4ae HEOOXOIMMOCTH CAENaTh
3anpoc TPeOyeMBbIX OKYMEHTOB MIIH POM3BECTH BBIXOJ( HA MECTO IS IPOBEPKH (DAKTOR, TAKKe
NPHHUMATE APYTHE MEPHI U1 00BEKTHBHOTO pa3pelieH s BOIIPOCa;

® IPUHHMATh OOOCHOBAHHBIE PElICHHS [0 OOpalleHHsiM, 0oOecIeYMBaTh CBOCBPEMEHHOE W
IIPaBUJIBHOE MCIIONHEHHE ATHX PELIEHHIA.

4.5. Tlo pesymbTataM pacCMOTpEHHs BOIPOCOB, COZEPIKAIMMXCH B MHCHMAX IpaXiaH,
HCIOJHUTENE [TOATrOTABINBAET OTBET 3aSABUTEIIO.

Ilpu cocraBienuu OTBeTa O pe3ynbTaTaX PACCMOTPEHHS IHCHMA JOJDKHLI COGITHONATHCS
cienyromnye TpeboBaHus:

® KpaTKO H3II0KHTh, Kakas pabora Obula IpoBeleHa Ul MPOBEPKH (DAKTOB, M3JIOKCHHBIX B
oOpartieHuu;

® €CJIH B ITHCHhME 3aABHTEIIS COACPIKUTCA HECKOJIBKO BOIIPpOCOB, TO OTBET HaJI0 JIATH pa3aciIbHO
II0 K&KJIOMY PACCMOTPEHHOMY BOIIPOCY;

® COOOIINTD, MOATBEPAUIUCH JIH (DAKTEI, M3I0KEHHBIE B THCHME, KAKHE Mepbl IPHHATHI 110
pe3ynbTaram MpOBEPKH.

4.6. OtBeTsl 0QOPMIIAIOTCA B YCTAHOBICHHOM TOPS/IKE M COAEPIKAT CIIE/YIOLIHE PEKBU3HTHL
ajipecar, TeKCT, haMHIs UCTIONHUTENIS ¢ yKasaHHeM ero pabouero Teneona. Jlata ucronseHns
M HCXOJIIHH HOMEp MEChbMa MPOCTABIIETCs CEKPETAPEM TI0CTIE TOT0, KaK MACHMO II0IHCAHO.

5. Kontpous 3a paboroii mo mucsMeHHBIM 00paIeHHM rpacaaH.

5.1. Tlopsiiox NMOCTaHOBKM MHCEM HA KOHTPOJb OMpeAeNsercs NUPEKTOpPOM IMIKoMbL IIuchma
TpaX/iaH, MEPENpaBlIeHHBIC B APYrHe Opranu3alliy UM YUpesKIeHHs | TpeOyIolHe cOOOIeH s
Pe3yJIbTaTOB HX PACCMOTPEHHS, CTABSITCS Ha KOHTPOJIb.

5.2. TluceMma TpaxJaH, NOCTABIEHHbIE HA KOHTPONb, OTMEYAIOTCS OTMETKOM «KOHTPOJIb>».
OOpaitennst rpakian, Ha KOTOpBIE [AIOTCSA IPOMEXYTOUHBIE OTBETHI, C KOHTPONS He
CHHMAFOTCH.

5.3. Xoo ¥ CPOKH MWCHOJHEHHs OOpamieHuii Tpaxnad (QHKCHPYIOTCS B JKypHale ydeTa
oOpalleHu# rpask/IaH JUPEKTOPOM HIKOJIBI



5.4. CpoKM HCHONHEHHS MHCEM TPAKIAH, 10 KOTOPHIM HEOOXOIMMA MOJrOTOBKA OTBETA B
BBIIIECTOAINE OPTaHbl, NPOANEBAIOTCS TOJBKO IOCIE COIIACOBAHMSA ¢ HUMM. O IpOUIEHHH
CpoKa coo0ImaeTcs 3asBHTEIO.

VamMeHeHHe cpoka yKasbIBAaeTCs Ha JOKYMEHTe, a TakKe M3MEHEHHS BHOCATCS B
PErUCTPALHOHHO-KOHTPOIBHYIO KapTOUKY.

5.5. KoHTponb 3a cBOeBpeMEHHEBIM, 0OBEKTHBHBIM M TIOJIHEIM PacCMOTpEHHEM IIHCEM IpaykIaH
OCYIIECTBIIACTCS NpeaceaaTeeM KOMUTETA [0 00pa30BaHHIo.

KonTposb 3aBepiiiaeTcst TOMBKO MOC/IE BEIHECEHHS PEMIEHHS W IPHHSTHS HCUEPIIBIBAIONIIX Mep
110 paspemeHuIo obpameHui.

[Tncema IpaXaan CHHTAKOTCA pa3spelICHHBIMH, €CJIH PpaccMOTpPEHBI BCE IIOCTABJIEHHEBIE B HHUX
BOIIPOCEI H JAHBI OTBETEI 3asIBHTEIISIM.

6. Ilprem u paccMoTpeHHe YCTHBIX 06paleH il TPAXKIAH.

6.1. Tlpuem rpaxcian B IIKOJIE MOYXET OCYIIECTBIATHCS KAK B ONPEAETEHHbIE Yack] [pHema, Tak
U B IpyTHE.

6.2. Ilpuem noceTuTeNeH PErnCTpUpPYeTCs B JKypHAIE JTHYHOrO IpHeMa rpaXaaH.

6.3. Ilo pesynbratam mpHema Bce OKYyMEHTEI, IPE/ICTABICHHBIE 3asBUTETEM, tbopmupyroTcs B
JIENO.

6.4. Jlanbaeiimas pabora 1 KOHTPOJIb 32 CBOEBPEMEHHBIM HCIIOIHEHHEM OPUHATBIX PEMICHUH O
YCTHBIM OOPAIIEHASIM OCYIIECTBIIAETCS B OPS/IKE, YCTAHOBJICHHOM JUTS ITHCEM TPaskIaH.

7. Obobmenne 1 aHAIH3 MHCHMEHHbLIX H YCTHBIX 00 pameH il FPaKIAH.

7.1. 3aseneHus, xanoObl TpaXgaH M COIEpKAIMECS B HHX MPAKTHUCCKHE 3aMeEUaHus
CHCTCMAaTHYECKH aHANU3UPYIOTCS M 0000IIAroTCs € MENBI0 CBOEBPEMEHHOIO BLIABICHHS H
YCTaHOBICHHA IIPUYMH, IOPOMKIAIOIIUX HapyIIEHHs IIpaB 3asBUTENCH, 3alUTHl HHTEPECOB
I'paXaaH B COOTBETCTBHHM €  3aKOHOJATENLCTBOM, & TakKe COBEPIIEHCTBOBAHHUS
OpraHu3alHOHHON U YIPABICHYECKOH NEATEIPHOCTH B 00PA30BATENBHBIX YUPEIKICHHIX.

7.2. O6obmenune obpameHnii MOXHO OCYIIECTBISITE O CIICAYIOLIEH KIaccu(pUKAIUH:

*T0 anpecy obpawleHuil: OT yuuTeneld, TeXHHYECKUX DPAGOTHHKOB, YYaI[UXCS, poaHTeneit,
JPYTUX IpakaaH MM OpraHu3alluii);

® IO KjraccaM, napajiesjisiM, APpYyTrUmM NoApasaCICHHUAM IMKOJIbI,

°II0 KOJIMYECTBY TMONYYEHHBIX H PACCMOTPEHHBIX KOJUIEKTHBHBIX, HHIHBHUIYAIBHBIX H
AHOHUMHBIX 00palleHHI;

° [10 HANPaBJIECHHUSIM paboTHI.
IIpoBoawuTest KONMMYECTBEHHBIH H KAYECTBCHHBIH aHAIM3 BCEX TOCTYNHBIIHX OOPAIIEHHH ©

XapaKTePHCTUKON (haKTOB, M3JIOKEHHBIX 3aIBHTESIMH, M YKa3aHUEM DE3yNHTaTOB ((aKThI
HOATBEPIMIHCE IIOTHOCTHIO MITH YACTHYHO).



ITo pesynpTataM aHanm3a MpeACTABISIETCS MHQOPMAIHs ¢ KOHKPETHBIMHM PEKOMEHIAUAMH T10
COBEPUICHCTBOBAHHIO pabOTBl B JIAHHOM BOIpOCE. Marepuarisl 0OpMIISIFOTCSL B BHIE
0000IIEeHHEBIX CBEICHUNM U TaOIHIIL.

7.3.Ananutiyeckas uHOpMamEs 1o  uWTOoraM  paboThl  C oOpalleHusAMH  IpaKIaH
IOArOTABIMBACTCA 34 TPUMECTP U y4eOHBIH roll ¥ MPECTaBIAETCS IearorHueckoMy COBETY U
TPYJIOBOMY KOJIJICKTHBY.

8. ®opmupoBanHe 1 XpaHeHHe JeJI [0 IUCHLMAM H YCTHBIM 00paIeHusM rpazkaaH.

8.1. Bce mocTynuBmme mmchMa M yCTHBIE OOpAIEHHS TIPaXkIaH I[OCIHE WX paspenieHus
GOPMHPYIOTCS M XpaHATCH CO BCEMH OTHOCSIIAMHCS K HHM MaTepHAlaMH B KaOHHeTe
TUPEKTOpA.

8.2. IlnceMa n MaTepHasbl IO PaCCMOTPCHHUIO YCTHBIX 0OpANIeHHi TPaXKIaH XPAHSTCS [STh JIET,
10CJI€ YEero YHHYTOKAIOTC.

8.5. Ilo wWCTeYeHHMH yCTAHOBIGHHOIO CpPOKAa XpAHCHHs JOKYMEHTOB IO IPEUIONKEHHSIM,
3asBICHUSIM M JKalobaMm rpakIaH COCTABISIETCS aKT 00 MX YHHYTOKEHMH B YCTAHOBJIEHHOM
HOpsIIKeE.
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